Mac Guide: Setting up a new MacBook for School

This document is intended for parents and carers that have children that will be bringing their own MacBook
device to Peregian Springs State School for use in Year 5 or Year 6 in 2020.

Please note, the screenshots in this guide are from macOS Catalina version 10.15.1. If you have an earlier version,
then the start-up messages shown below in Part 1 may not be precisely the same as the ones you encounter but
will nevertheless be very similar. However, you will need to upgrade to macOS Catalina through the App Store
app before you will be able to do Parts 2, 3 & 4.

If the MacBook you are wanting to configure has already been set up for use for the child, but the parent/carer
has not been set up on it as an administrator, then jump ahead to Part 5 to create a new macOS account for the
parent/carer, then log on with that account, and go back to Part 2 and proceed from there.

1. Prepare the MacBook for first use

Before giving a laptop computer to your child you should prepare the MacBook and create your own account on
the device. If it is a new MacBook or one that has been wiped clean for an out of box experience, then follow the
steps below:

Welcome

In just 3 few steps, you can register and set up your Mac.

Prass the escape key to hear how to set up your Mac with VoiceOver.

Press Command-Option-F5 to view accessibility options.

Turn on the MacBook. Upon starting, you will be prompted to select the country in which it is being used, select Australia
and then click Continue.



Select Your Wi-Fi Network

If you connect to the internct using a wired network or other netwark device, click Other Network
Options. If you would rather set up your network connection later, click Continue.
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Wi-Fi: Looking for Networks..
Other.

Other Network Options

You will be prompted to connect to your WI-FI network. Select your network and enter the password, then Continue.
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You worr't see this with every feature since Apple collects this information anly when
needed to enable features, secure our services or personalise your experience.

Apple believes privacy is a fundamental human right, 50 every Apple product is designed .
to minimise the collection and use of your data, use on-device processing whenever &4
possible and provide transparency and contral over your information.
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How do you want to transfer your information?

From a Mac, Time Machine backup or startup disk
From a Windows PC

© Don't transter any information riow

If you have data to copy over from another Mac or PC, you can do that at a later stage using Migration Assistant, but for
now choose “Don’t transfer...” and click Continue.
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You will be prompted to accept Apple’s terms and conditions by clicking Agree.

Create a Computer Account

Fill out the following infarmation to create your computer account.

Full name: Parent
Account name: | parent
This will be the name of your home folder

Password: esssesse

Hint: | liitiiiA

The computer account that is created here is an administrator account. This account should be a parent/carer account, and
not the child’s account. Enter a Name and Password then Click Continue.

Express Set-Up

The features and sottings below will be set up for you, or you can customise the sattings yourself.

Learn More

Siri helps you gt things done just by asking. You ¢an send a message,
P8Il diciate a note or check the weather. Siri sends informatian like yaur
voice input, contacts and kication to Apphe 10 process your (equasts,

Allow Maps and other app and servicas like Find My 40d
B Al 570110 Sungestions o gathar and use data to determirel

your lncation.

Halp Apple improve ffs products and services by allowing
analytics of usege and data from this Mac,

Custornise Setiings

The remaining screens can be by-passed by clicking Continue, but to configure additional settings click Customise Settings.



Enable Location Services

Location Services allows apps like Maps and services like Spotlight Suggestions to gather and use
data including your appraximate location.

About Location Services & Privacy...

Enable Location Services on this Mac

Location services is required by Apple’s iCloud ‘Find My Mac’ service, so it’s advisable to leave enabled and click Continue.

You can also have the time zone change automatically, if possible, based on your current locatior

__| Set time zone automatically using current location

. & ol

Time Zone: Australian Eastetn Standard Time

Closest City: | Brisbane - Australia

If the time zone is not automatically detected, you can select it and click Continue.

Analytics

Help Apple and app developers improve their products and services automatically.

Share Mao Analytics with Applo

Help Apple improve its products and services by
automatically sénding diagnostics and usage data.
Diagnostic data may include location infermation.

Abogt Anaiytics B Privacy

Untick ‘Share Mac Analytics with Apple’, then click Continue.



Screen Time

Get insights abaut your sereen time and set limits for what you want to manage.

Setlp Lateg,

Weekly Reports
View daily and weekly graphs and get insiahts about yolir
scraen time.

Downtime and App Limits
Schedulo time away from the screen and st daily time
fimits for apps or app categaries.

Content & Privacy Restrictions
Restrict settings for conitacts, explicitconfent, purchases,
downloads and privacy.

Screen Time Passcode

Manage scrasn time forchildren from your Mac orjOS
device'or use a seréen tine passcade on yourchild's
device

Screen Time should be set up later for the child’s account, so for now click Set Up Later.

Sifi helps you get things done just by asking. Siri can also make suggestions before you ask in apps,
search and keyboards. Apple stores transcripts of your interactions with Siri and may review a subset

of these transcripts. Sifi also sends information like your voice input, Hey Sirl set-up, Contacts
and location o Apple to process your request. Data is not asscciated with your Apple ID-

About Ask Siri & Privacy...

Enable Ask Siri

It is recommended that Siri be disabled for school use. Uncheck the box then click Continue.

Choose Your Look

zoroom MY

Select an appearance and see how the Dock, menus, buttons
and windows adjust depending on which one you choose.

You can change this later by going to System Preferences.

Choose your preferred look, then click Continue.



Wait a minute while set up finishes...
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Once set up is complete, it will display the macOS desktop.

2. Create an Apple ID for parent/carer (or Sign In if you already have one)

The parent/carer will need an Apple ID to be able to use Family Sharing and Screen Time. Screen Time contains
Apple’s inbuilt parental controls for iPads and is now also available on Macs (in macOS Catalina). It is
recommended that Screen Time be configured on your child’s MacBook. An Apple ID can be created using a web
browser from any computer by going to the Apple website https://appleid.apple.com or it can be created directly
on the MacBook itself — as shown below:



[} Finder File Edit View Go Window Help
About This Mac

System Preferences...
App Store...

Recent Items.

Force Quit Finder X 03D |

Sleep.
Restart...
Shut Down...

Lock Screen ~%Q
Log Out Parent..  0%Q

System Preferences Q
Sign into your Apple ID
Set up iCloud, the App Store and more.
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Saver Machine Disk

Click on Sign In.

e 0 < Apple ID Q
Your Apple ID lets you access your music, photos, contacts,
calendars and more on your devices, automatically.
Apple ID:
This Mac will be associated with your Apple ID and data such as photos, contacts
and documents, will be stored in iCloud so you can access them on other devices.
Apple ID s A
&4 See how your data is managed...
Create Apple ID. Forgot Apple ID or password?
?

Enter your Apple ID to sign in if you already have one, otherwise click on Create Apple ID...



pple ID Q

Your date of birth is used to determine which services to ts,
‘ set up on this Mac.

Date of birth: | 1 B January B

- Cancel Next
bs, contacts

Ny | V-V . TS0
ARFE 1.1 See how your data is managed...

Create Apple ID... Forgot Apple ID or password?

Enter your date of birth and click Next

pple ID Q
Get started with your name, email address and password. ts,
‘ “ Name: Dad
Email address: dad @icloud.com

- This will be your new Apple ID.
ps, contacts

Use an existing email address. B
Ap er devices.

Password: +eeeseees

password?
Your password must be at least 8 characters long

and include a number, an uppercase letter and a
lowercase letter.

e e
~| Apple News and Announcements
Stay up to date with Apple news, software
updates and the latest infermation about
products and services from Apple.

Cancel Next

Enter your name and an existing email address (or get a new iCloud email address). After clicking Next, you will also be
asked for your address and phone number, etc. A credit card is not required at this stage, but you will be asked to verify
your Apple ID account with a credit card when setting up Family Sharing later.

Allow Find My Mac to use the location of
this Mac?

“o Find My Mac is part of iCloud and helps you locate,

lock or erase a lost Mac.

Dad Rules [T Maill
dadrules1@icloud.com
4 ‘ Contacts
L) Overview
3 17| Calendars
u Name, Phone, Email =1 .
| Reminders Setting up &
. Nt
u Password and Security
0 Safari S I ¥
u Payment and Delivery
I Notes Setting up... 3§
& iCloud Q sii Sottingup.. 2
\
;ﬁ Keychain
o Find My Mac
& Parent's MacBook...
DU T ] iCloud Storage: 5 GB (5 GB Available)
[ ] 5GB Manage...
?

Once you have signed in with your Apple ID (existing or newly created) it will enable iCloud and ask if you want to allow
Find My Mac to use your location. We recommend you click Allow, and then untick all other items on the list — otherwise it
can take up extra space on the local storage drive.

3. Create an Apple ID for your child

If you already have an Apple ID but your child does not, then you can create one for them using Family Sharing on
an iPhone, iPad, or using Family Sharing directly on the MacBook itself — as shown below:



System Preferences

Dad

Apple ID, iCloud

Apple ID Family

Sharing
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Saver Machine Disk

Go to System Preferences again or click back [<] if still in Apple ID settings, then click on Family Sharing.

Family Sharing Q, Searct

Set up Family Sharing

Family Sharing is the easy way to share your family's purchases,
subscriptions, storage and more.

« Share purchased apps, music, movies, books and TV shows.

» Share an Apple Music family subscription.

« Share an iCloud storage plan for everyone's photos, files and backups.

+ Share your location with family members and help find missing devices.
Family Sharing
? Next

Click Next.

Family Sharing Q, Searct

Do you want to be the organiser for this family?

As the family organiser, you can invite family members and agree to pay for
purchases they initiate from Apple services. You can also require childran under
18 to get parental approval for purchases. Before you continue, confirm that this
is your personal Apple ID.

DR Dad

; ) dadrules1@icloud.com
Family Sharing

2 Beck

Click Next again.

Family Sharing Q, Searct

The purchases made with the Apple ID “dadrules1@icloud.com” will
be shared with your family.
Family members will be able to view and download the music, movies, TV shows,

e books and apps you have purchased from Apple services. Available content may
wary by country or region.

° Share your purchases

Not now

Family Sharing
? Use a Different Account... Back Next

Leave ‘Share your purchases’ selected and click Next once more.

Family Sharing Q Searct
Add a payment method to enable icloud.com will
N Family Sharing.
__J %  Family Sharing requires a credit or debit card as your movies, TV shows,
- . payment mathod. Add one to "dadrules]@icloud.com” lable content may

in the App Store.

Family Sharing
? Use a Different Account... Back Next

Here you will be required to add a credit card. Click Add and follow the prompts on the subsequent App Store pop-up to
complete the process.



Family Sharing Q

Family Sharing: On

» 2 (me) Details...
2% Organiser

©
a
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Family

Purchase Sharing
iCloud Storage
Location Sharing

Screen Time

J1 Apple Music @

TV Channels

DBesBe

Apple Arcade

Apple News+

Once a credit card has been added, Turn On Family Sharing and then click + to add a family member.

Family Sharing Q

Add a family member T

_) Enter a family member’s name, email address or Game Center nickname. 2 Family

© Create an Apple ID for a child who doesn'’t have an account. lils...

Al
Family T

Purchase Sharing
iCloud Storage
Location Sharing

Screen Time

BosB e

Apple Music iy
TV Channels

Apple Arcade

»0A -

Apple News+

If the child does not already have an Apple ID account, select “Create an Apple ID...” and click Continue.

Family Sharing Q

Enter the child’s information:

| stop Family
Date of Birth: Month Year
Your child's date of birth will be used to determine B
appropriate services and retrieve a forgotten password. details...
A | First Name: (first
a @ Details...
Last Name: |ast | 3
(Fetully, ‘ Details...
Apple ID: example @icloud.com r
Purchas
Password: required Details...
iCloud § F
. Werify: v
Locatiol
Password must be at least B characters and include a
| number, an uppercase letter and a lowercase letter.
Screen
Location: || Share your child's location with your family.
Your child's location can be shared if Find My is turned on.
Apple N 0On an i0S device, location can be shared using Find My and
Messages. This setting can be changed at any time.
TV Chal
Cancel Back
Apple A
Apple News+
2

Enter your child’s details and click Next and complete the account creation.



[ ] < HH Family Sharing Q

Family Sharing: On

You need to transfer and to another family to stop Family
Sharing. Learn More...
A (me) Detai
etails...

Details...

b Family Details...
Purchase Sharing

@& Cloud Storage

Details...

@ Location Sharing

B Screen Time

JJ1  Apple Music i
L TV Channels
n Apple Arcade

N Apple News+

Repeat the above steps for any additional family members required and they will be added to the list.

Once your child has been added to your Family Sharing, you can then move onto configuring Screen Time.

4. Configure Screen Time for your child

Screen Time replaced Apple’s Parental Control settings from previous versions of macOS. As the name implies,
Screen Time can monitor a user’s screen time, but it can also restrict usage and content. The school recommends
that the child’s MacBook have Screen Time configured. Keep in mind however, that it is not a replacement for
parental supervision when the child’s MacBook is used at home. Screen Time can be configured from an iPhone,

iPad, or on the MacBook itself — as shown below:

[ ] < HH Family Sharing Q

Family Sharing: On
You need to transfer and to another family to stop Family
Sharing. Learn More...

A (me) -
v ¥ organiser Details...

Details...

b Family Details...

Purchase Sharing

@& Cloud Storage

Details...

&) Location Sharing
B Screen Time

JJ1  Apple Music i
L TV Channels

n Apple Arcade

N Apple News+

Screen Time can be accessed from System Preferences or from within Family Sharing by clicking Screen Time...



Family Sharing Q

Screen Time for Family.

Al Get a weekly report with insights about your children's screen
time and set limits for what you want to manage.

o
)
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(Rt Screen Time sharing is only available for family members who are

. under 18 and who are not parents/guardians.
Purchase Sharing

Enabled for:
iCloud Storage
v A
Location Sharing v A
Screen Time

J1  Apple Music

m TV Channels
E Apple Arcade

N Apple News+

Screen Time Q

Get insights about your screen time and set limits for what you want
to manage.

Weekly Reports
View daily and weekly graphs and get insights about your screen time.

Downtime and App Limits
Screen Time Set a schedule for time away fror *he screen and set daily time limits for app
categories you want to manage.
Content and Privacy Restrictions
Restrict settings for explicit content, purchases, downloads and privacy.

Screen Time Passcode
Manage screen time for children from your own iPhone, iPad or Mac, or use a
screen time passcode on your child's device or user account.

Click Continue.

Screen Time Q

Screen Time: Off

child name
E App Usage
Notifications

u Pickups

Downtime

B App Limits
Always Allowed
E Content and Privacy

Options

Select the child’s name from the drop-down list on the left, then click Turn On.




Screen Time Q

Screen Time: On Turn Off...

Include Website Data
Enable to view website data when viewing usage.

Change Passcode...

Use Screen Time Passcode

A fimits expire.

E App Usage

Notifications

ime settings and to allow for more time when

|~ 0] Pickups

Downtime

E App Limits
Always Allowed

Content and Privacy

Options

Tick the box Use Screen Time Passcode and set a secret passcode that the parent/carer can use to authorise changes.

[ ] < Screen Time Q
Content & Privacy Restrictions: On Turn Off...
Restrict explicit content, purchases, downloads and privacy settings.
Stores  Apps  Other
A Web Content: | Unrestricted Access

Limit Adult Websites

) Allowed Websites Only

g App Usage

Notifications

Customise...

Explicit Language in Siri & Dictionary
Web Search Content in Siri

~0} Pickups

Music Profiles

Downtime

Multiplayer Games in Game Center
EJ Aep Limits Adding Frisnds in Game Center

Allowed

Content and Privacy

Options

Click on Content and Privacy and then on Turn On. Then configure Content settings as shown above.

Screen Time Q

Content & Privacy Restrictions: On Turn Off...
Restrict explicit content, purchases, downloads and privacy settings.

Cunte@ps Other

Australia

;

‘Allowed Content: Movies PG

B #opusage TV Shows | PG
Apps 12+

Notifications

Explicit Books

Pickups
- Explicit Music, Podcasts and blew?

— Allow on i0S: [ Installing Apps
owntime -
Deleting Apps
E App Limits In-app Purchases
Always Allowed Require Password: °A\ways Require
" Require after 15 minutes
Content and Privacy Require a password for additional purchases after
making a purchase from the iTunes, Book or App
Store.

Options

Select Stores and configure accordingly. The required settings for use at School are shown above.




Feel free to explore some of the different settings within Screen Time such as Downtime and App Limits. Once
Screen Time is configured to your satisfaction, the child’s app usage and screen time can be viewed from any
Apple device that you are logged in with your Apple ID, which also has the Screen Time app.

Note: You need to be aware that when any new updates are applied to your Screen Time enabled devices, such
as MacBook, iPad or iPhone, it has the potential to turn off Screen Time. Therefore you should check Screen Time
after any updates.

5. Create a new macOS account

The next step is to create an account on the MacBook for your child. This can be done as follows:

[ ] i System Preferences Q

Dad i)

Apple ID, iCloud b
U Apple ID Family
Sharing

mE o ®

General Desktop & Dock Mission Siri Spotlight Language Notifications
Screen Saver Control & Region

@ (= ® .
- . |
nternet Users & Accessibility Screen Time Extensions Security
Accounts Groups & Privacy
® @ \ J—
8 -
Software Network Bluetooth Sound Printers & Keyboard Trackpad Mouse
Update Scanners
- % ®m @ |
= o i @ =
Displays Energy Date & Time Sharing Time Startup
Saver Machine Disk

Go to System Preferences then click on Users & Groups.

[ ] < 2 Users & Groups Q

Parent
Admin Parent Change Password...

Contacts Card: =~ Open...

m Login Options

Q

@C\ ck the lock to make changes. ?

Click on the lock, enter your macOS account password to unlock settings, and then click on +.



New Account: | Standard E

Parent

Admin Full Name: | Child sword...
Guest L Account Name: | child
off This will be used as the name for your home folder.
Password: |esesse ?
Verify: eessss
Password hint:
(Recommended)
? ECCIR Create User |
m Login Ofwueer .
+
Eﬂ Click the lock to prevent further changes. ?

For a child, set New Account to Standard and enter a Name and Password for the account, then click Create User.

Note: If you are creating an account for a parent/carer, set New Account to Administrator instead. After the
account is created, log-out and log back in with your new macOS account, and proceed from Part 2.

[ ] < HH Users & Groups Q

Parent Child Reset Password...
Admin | )
]
Child
W standard

Guest User
Off

m Login Options
+[=

Allow user to administer this computer

Ea Click the lock to prevent further changes. ?

The newly created account will appear on the list of users.

6. Log-in to MacBook with child’s macOS account

Once you have created a macOS user account for your child, log out from the parent/carer account on the
MacBook, then log-in with the child account that you just created in Part 5. During the first time log-in you will be
prompted to sign-in to an Apple account using an Apple ID — sign-in with the child’s Apple ID created in Part 3.
The Screen Time settings set up in Part 4 will be automatically applied, but it is a good idea to go and check the
settings and amend if necessary, by going to System Preferences > Screen Time.

7. Install required software

The last step required is to install all the required software on the MacBook. Open the App Store app and search
for and install the following:

Pages, Keynote, Numbers, iMovie, GarageBand, and Office 365 (note: the student id and password will be

required to activate Office 365, this can be obtained from their teacher)

Congratulations! You have finished preparing the MacBook and it is now ready to be handed to the child for use
at Peregian Springs SS in 2020. If you require assistance with any of the above, please contact the School.



